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1.0 Introduction

Include remaining report contents below.  Integrate tables and figures into text, indicating the relevant page numbers above.
The introduction section can be largely the same as in the proposal but must reflect what you actually did in the past tense. Introduce the problem your project was designed to address, including providing evidence for its existence and significance. Introduce your strategy for solving it (which should also be evidence-based—if you’re designing a class, discuss the science of curriculum design; if you’re developing a social media campaign, address why and how social media is the right tool for this problem based on the literature). Compared to your proposal introduction, this section will be shorter and more specific because the literature should align with the focus of your project and relevant findings.
A rough suggested outline for your introduction is as follows (THESE DO NOT NEED TO BE SEPARATE SUB-HEADINGS):
Organization background: description of your internship organization, their mission, and existing activities or programming relevant to your project topic.
Problem/needs statement: description of the need or problem identified in collaboration with your internship organization that you addressed through your final project.
Literature Review: A review of the relevant scientific literature on the topic as it informs your understanding of the problem, potential solutions, and relevant tools and approaches. What background supports your topic? What information did you need to create the scope of your project?
Aims: description of your project objectives, given the previous background (How did your project address the identified needs?)
2.0 Materials and Methods
The methods section can be largely the same as in the proposal but must reflect what you did in the past tense. Be sure to include all analyses utilized in your project.
Report on the process of the strategy for solving the problem you have identified, including a detailed, well-referenced explanation of why you chose to do it that way. 

If you developed a logic model or a Theory of Change model for your project, include that in this section. 
3.0 Outputs
Where you cite all figures and tables and state what you found, not why. Provide the content or tools you created and details of the process of creating them (your outputs should be closely tied to what was learned in your introduction and planning). You should reference and summarize, but not repeat (by fully writing out in text), any materials you are including. They should be referenced in the Table of Contents in the same order they appear in the document. Describe what you did and how you did it. Don’t discuss the meaning or relevance of anything here. That’s for the next section.
Share what was produced/your deliverables (lengthy materials can be placed in an appendix)
Report on your metrics for success—what were the outcomes of your work? 
4.0 Discussion

Here is where you discuss what you found. This should be the longest or close to the longest section of your final report. You have some freedom here to interpret your outputs. You can compare to other similar projects or tools, discuss what strategies worked or did not, and how that did or did not differ from what your expectations/logic model. Point out implications of your experience for future work at your organization or more broadly within your topic. You may suggest improvements or future projects/interventions/directions that could build on your project and make recommendations for best practices for your host organization or others trying to do similar work.
In writing this section, you should also reflect on: 
· Your outputs in the context of broader scientific literature

· How do the outputs align with what you learned from your literature review? How do they differ (if they do)? 

· What you would change next time/how you would do things differently knowing what you know now (if you would)
· Possible improvements to your outputs
It is highly recommended to create an outline for this section before beginning writing. Depending on your specific project and outputs, some of these answers may overlap each other. We recommend brainstorming about each of these questions before beginning to draft your discussion section. 
5.0 Conclusions

Your conclusion section can be brief, one paragraph up to two pages, but should address: 


-The project purpose

-What you learned

-The implications that has for scientific research and practice

-Recommendations for next phases and project sustainability

-Do not repeat any of the text verbatim from the discussion section
6.0 References
It is most important that you stay consistent in your formatting. APA style formatting is recommended; however, you may also use other options, such as MLA, Chicago, etc. For citation assistance, this website is highly recommended.
7.0 Appendices 
If applicable. 

Any material you generated that is relevant but does not appropriately fit within the text of your report. For example, sample surveys, social media posts, guidelines or a best practices document for a new protocol, signage, lesson plans, curricula, etc.
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